
Hot – Punctuating speech in paragraphs

Success Criteria Checklist
Put     “           ”    around what words the speaker says.
A new speech sentence starts with a capital letter (even if it is the middle of another 
sentence).
Separate what was said from speaker with a comma unless there is already a ? or an ! 
Use a comma before opening speech marks (if the speech is within a sentence)
Start a new paragraph if a sentence has a new speaker saying something

1) Highlight the different speakers in the paragraph below, then

2) Re-write the paragraph using the correct structure and punctuation

But what exactly am I supposed to do? Asked Conrad. Start by saying all 
the rude words you known. I don’t know any. Oh yes you do, said Kitty. Frank
shouted so many after you – you must remember some of them. Conrad went 
red in the face. Well yes, but I can’t say things like that! I get a funny 
feeling in my throat and they wont come out. Try saying something good and 
then something rude in turn, Kitty suggested. Please, miss, Conrad started – 
and then he yelled OW! Because Kitty had pricked his arm with a pin. 
You silly t-t-tw- said Conrad. He could get no further. Kitty nodded at him. 
Keep trying until you can do it, she whispered. 

1) Fix the punctuation in the paragraph below – including “”,.?!

1) Highlight the different speakers in the paragraph

2) up-level the description of the speech in the paragraph

3) re-write the paragraph using the correct structure

Jake burst through the door of the garage shop. “Freeze ” he shouted. He was 
scared; he could feel the sweat rolling down his forehead and flooding his eyes 
He moved towards the cashier, holding his bag out in one hand, grasping his fake
gun in the other. Oh my life said the cashier, “Jake Smithson, what are you 
doing ” Jake stopped in his tracks. He had been told that a pair of tights over 
the head would make any human unrecognisable. Maybe 15 denier wasn’t enough. 
I’m not Jake Smithson, he said, backing away. “Yes you are, I used to serve you 
lunch at St Hilda’s Primary School  What are you getting up to these days  ” she 
said. Quietly, she pressed the police alarm under the counter

Write your own short paragraph that includes dialogue between 2 or more 
characters – include up-levelled description for your speech


