
P5 Daily Literacy Work – Thursday Week Beginning 05.05.20 

 

L.I.: We are learning to identify features of a formal letter. 

 

These are follow-up tasks to be completed after using the PowerPoint to explore new learning.  

**Please complete any activities given on the PowerPoint before completing these tasks. 

 

 

Starter Activity  

Take the time to read and review your planning sheet from 

Wednesday’s literacy task. 

 

Literacy Task 

 

 

 

 

 

 

 

 

 

 

 

➢ Write a formal letter to your favourite author to compliment them on stories that you have enjoyed 

reading.  Please use your planning sheet from Wednesday’s literacy task to help you write your letter. 

 

• If you would like to post your formal letter to your author you will need to see if you can find contact details on 

their website page if they do have a website. It would be great if you could do this and even better if we 

received any replies from famous authors. You will still need to send a copy of your formal letter to your teacher 

either on Teams or in an email as this will be your assessment task for this week. 

• It is probably a good idea to read/listen to Tuesday’s Literacy PowerPoint again as it contains the teaching input 

for this task. 

 

➢ We would like you to write your letter independently (on your own without any help) but if that is not 

possible, please do not worry, get help from someone at home and then please just write a note on 

your work telling us that you had a little or a lot of help from an adult. 

 

 

Formal Letter Success Criteria 

You will be assessed on the following success criteria on the next page: 

Today you are going to 

write your formal letters 

to your favourite author 

for your literacy 

assessment task for this 

week. 

 



 

Use the steps to success (success criteria) to help you with your writing, be as ambitious as you 

can to achieve the top step. 

 

Success Criteria 

 

 

  

   Could  

Should 
Must 

• I can write a formal letter 
using the correct layout. 
 

• I can use the correct greeting 
and farewell used for a 
formal letter. 

 

• I can write a formal letter 
using paragraphs. 

• I can write an opening 
paragraph detailing the 
purpose of my letter. 
 

• I can use my knowledge of 
VCOP to improve my formal 
letter and add interest for 
the reader. 

 

• I can self-edit my work 
making sure that my writing 
makes sense, check spelling 
errors and improve VCOP 
features. 

 
 

• I can use ambitious vocabulary in 
my sentences. 
 

• I can use interesting openers 
(words or phrases) to begin each 
paragraph. 

 

• I can use features of formal 
language in my letter. 

 


